MinicTepeTBo OCBiTH | HAYKH YKpaiHu
YoprkiBebKHil ryManiTapHo-neaaroriunuii paxoBuii Koexxk
imeni Onexcanapa bapBincbkoro

Iloroaxeno 3aTBepakeHo

[MenaroriuHow pago KoaemKy i )p HOpTKIBCEKOrO rymMaHiTapHo-
apoFewreg Nol Bin 15.09.2021 i

apBIHCBKOTO
P.L.ITaxonok

HOJIOXKEHHSA ITPO AJIMIHICTPATUBHY PAJ1Y
B HopTKiBCbKOMY I'YMAHITAPHO-NIeJATOTiYHOMY (PAX0OBOMY KOJIEIKI
imeni Orexcanapa bapsincbkoro

I. 3ara;ibHa yacTHHa

1.1. TTonoxxeHHs Mpo aaMIHICTPAaTUBHY paxy YOpTKIBCHKOTO TyMaHITapHO-
neaarorivHoro ¢axosoro kosiemky imeni OusexcaHapa bapBiHCbKOTO po3po0ieHO
3rijiHo 3 BUMoramu 3akoHy Ykpainu «lIpo ocBiry», 3akoHy Ykpainu «IIpo daxosy
NEpeBUIILY OCBITY», HAKa3iB Ta IHIIMX HOPMAaTHUBHO-TIPABOBUX akTiB MiHICTEpCTBA
OCBITH 1 Haykn YKpainu, [1oaoxeHHs po KOJIeK.

1.2. AaMmiHicTpaTUBHA paaa € poOOUNUM OpraHoM, SIKUM 3/1HCHIOE Oe3MocepeIHE
KOJICTIa/lbHE ~ KEPIBHHULTBO  (DIHAHCOBOIO, OCBITHROKO Ta  aJAMIHICTPATHBHO-
rOCHOAAPYOI0 IISUTbHICTIO KOJE/DKY.

1.3. AaMiHICTpaTHBHA paja peaiidye MOKJIaJeHI Ha Hel 3aBJaHHA B TICHIH
B3a€EMO/II1 31 CTPYKTYPHUMH TiAPO3/ILTAMH KOJIEDKY.

1.4, PimieHHS agMIHICTPATUBHOI pajgd HE MOXKYTh CYNEPEUUTH JIHOUOMY
3aKOHOJABCTBY Y KpaiHu Ta [10/105KeHHIO PO KOJIEK.

I1. OcnoBHi 3aB1aHHs Ta 000B’SAI3KH aAMiHICTPATHBHOT paau

2.1. OcHOBHMMM 3aBJ@HHSIMM QJMIHICTPATUBHOI paaud € OIMEpPaTHBHE
KEPIBHUIITBO MIAPO3/ALIaMHU KOJIEKY 3 METOK Oprasizaiiii 0e3nepepBHOi Ta AKiCHOI
OCBITHBOI, aAMIHICTPATUBHO-TOCIOAAPChKOi Ta (PIHAHCOBO-EKOHOMIYHOI isSTTbHOCTI
3aKJIaay 3 MiAroTOBKH 3100yBauiB ()axoBoi NMepeaBUILOT OCBITH.

2.2. AIMIHICTpaTUBHA pajia BIATOBIIHO 70 MOKJIAJACHUX HA HEl 3aB/1aHb:

- BU3HAYA€ 3aBJAHHS IIAPO3JLUTIB KOJEPKY 3 OCHOBHUX HANPSMKIB iX
JISUTBHOCTI, BHOCUTh MPOMNO3MILII HIOAO MOMIMLEHHS SKOCTI poOOTH Ta MPOIMOHYE
3aX0/I4 I peoprasi3auii yrnpaBiiHHS MAPO3AUTaMu;

- CHCTEMAaTH4YHO aHAJI3y€ PIBEHb HABYAHHS 1 BUXOBAHHS CTY/ICHTIB, /1a€ OL[IHKY
SKOCTI ITIArOTOBKH 3/100yBayiB BUIIOI ()ax0BOi NEpEABHUINOI OCBITH Ta ii BIAMOBIIHICTH
BUMOTraM CTaHJAPTIB, pO3po0Isie 3 IMX MUTAaHb NPOMO3UIIT 1 pEKOMEHIALT;

- Oepe y4acTb y po3poOiii 1 po3risl JOKYMEHTIB 3 MUTaHb MPOTHO3YBAHHA 1
TUIQHYBAHHS OCBITHBOI JISUTBHOCTI ITi/IPO3/ILIIB;



- po3poOisie 1 3AlICHIOE 3aXOAu 3 TEMATUYHOI MEpPEeBIPKH JAOTPUMaHHS
KOJIE/I)KEM YUHHOTO 3aKOHO/IaBCTBA;

- 3a0e3Meuye yTpuMaHHs B HAJIG)KHOMY CTaHI MaTepialibHOi 0a3u, 3a HassBHOCTI
KOUITIB — PO3IJISIIa€ MATAHHS I[0J10 EPCIIEKTUB PO3BUTKY MaTepialibHOI 0a3u;

- aHali3ye YMOBHM, CTBOPEHHS OE€3MEYHOr0 OCBITHBOI'O CEPE/IOBHUINA,
3a0€3MeUeHHs] BUMOT OXOpPOHHU TMpaili Ta O€3MeKH KUTTEAISIBHOCTI YYaCHUKIB
OCBITHBOT'O MPOLIECY.

II1. IIpaBa agmMiHiCTPATUBHOI paau

3.1. AnmiHicTpaTUBHA paja, 3TIHO 3 MOKJIAJCHUMHU Ha Hel 3aBAaHHSMH, MAE
paBo:

- KOHTpPOJIIOBaTH poOOTY BCIX MIiIPO3AUTIB KOJIEJKY, Ha MIJACTaBl 3BITIB Ta
HaKa3iB BKMBATH 3aXO0/H 1100 YCYHCHHS BUSBJICHUX HEJIOMIKIB Ta MMOPYIICHB;

- BHMarath Ta OJICp)KYBaTH B YCTAHOBIICHOMY IIOPSAKY BiJl KEpiBHUKIB
MiAPO3AUTIB KOJIEIKY HEOOXIHI MaTepiaiu 3 MUTaHb, 110 BXOASIThH /10 KOMIIETEHIIIT
aJMIHICTPATUBHOI paju;

- JaBaTH OIlIHKY SKOCTI Oprasi3aiii OCBITHBOTO TpOIeCY, MiATOTOBKHU
CTYJICHTIB Ta BUKJIaJIaHHS,

- CTBOPIOBATH EKCIEPTHI KOMICIi JJiS BHUBYEHHS Ta KOHTPOJIIO pPoOOTH 3
OCHOBHUX HAIpSIMKIB JISJIBHOCTI KOJEKY, 3alyyaTH BHCOKOKBATI(pIKOBAaHUX
HAyKOBO-TIEJIJarOT1YHMX, TEAAroriyHUX Ta IHIIWX MPaIiBHUKIB 0 ydacTi B poOOTi
[IUX KOMICIHA.

3.2. 'V cmiBhpani 3 nOpo(CHIKOBUM KOMITETOM TMpPAIiBHUKIB KOJICIKY
KOHTPOJIIOBATH

- BIANOBITHICTh PO3MOJAUICHHS TIPeMid Ta BHHAropoJi y CTPYKTYpHHUX
MiAPO3a1UIaX YNHHUM y KOJISIK1 IOJI0KEHHSIM TPO MTPEMIIOBaHHSI;

- BUKOHAHHSI CTOPOHAMH KOJICKTUBHOTO JOTOBOPY;

- 3aTBEp/UKEHHS TIEAAroriyHOTO HABAaHTAXXEHHS HAYKOBO-TIEAaroTiyHUM Ta
NeJJarorTYHUM TMpaIliBHUKAM KOJIEKY;

- TIOTPUMaHHS BUMOT OXOPOHH Tpalli Ta 0€3MeKH KUTTEAISTbHOCTI.

IV. Ckaan agminicTpaTHBHOI paau

4.1. ADMiHICTpaTUBHY paay OYOJIO€ TUPEKTOP KOJIEIKY, KU KOHTPOIIOE ii
TISUTHHICTH 1 HECe TMEPCOHANbHY BIAMOBINAIBHICTh 32 BUKOHAHHS 3aBJaHb I[HOTO
[TonoxeHHs.

4.2. Jlo ckimaay aaMiHICTPATUBHOI pajik BXOISATh:

- TOJIOBA — TUPEKTOP KOJEKY;

- 3aCTYITHUK T'OJIOBH — 3aCTYITHUK TUPEKTOPA 3 HABYAIBHOI POOOTH;

- YJEHW paau: 3aCTYIMHUKU JTUPEKTOpa, TOJIOBHUU OyxranTtep, 3aBimyBadi
BIJIIUICHB, 3aBiyBad HABYAIBbHO-BUPOOHWYOT TPAKTUKH, TOJOBA MPOGCIUTKOBOTO
KOMITETY TMpAaIliBHUKIB, TOJOBa MPOQCIUTKOBOTO KOMITETY CTYACHTIB, KEPiBHUK
(Gi3MYHOTO BUXOBAHHS, FOPUCKOHCYIBT, METOAUCT KOJICIKY, TPAKTUYHUN TICUXOJIOT,
CIELIaJICT 3 OXOPOHH Mpalli, 3aBiyBad rypTOKUTKY, 3aBiyBad 010J110TEKH.

Jlo ckiany paad MOXYTh OyTH BKIIOYEHI KEPIBHMKU 1HIIUX CTPYKTYPHUX
MIPO3ALTIB.



4.3. UneHn aaMiHICTPATUBHOI pajyd HECYTh OCOOMCTY BIAMOBIJANBHICTH 3a
BUKOHAHHS MOKJIAaJI€HUX Ha HUX MOCaJOBUX OOOB’s3KIB, BAKOPUCTAHHS HAJaHUX iM
npas 1 JoTpuMaHHs 1HTepeciB Konemxky.

V. Oprani3zanisi pod00TH aJIMIHICTPATHBHOI paau

5.1. AnamiHicTpaTMBHaA paja 3A1MCHIOE CBOI [ISUIBHICTh HA MPUHIUIIAX
KOJIET1aIbHOCTI.

5.2. Ha 3aciganHsixX agMIHICTpaTUBHOI paJu rojloBye AUPEKTOp abo ocola, sika
BUKOHYE Horo o0o0B’s3ku. PilleHHss Ha 3aciiaHHl aJMIHICTPAaTUBHOI paau
NPUIMAaIOThCA OLIBIIICTIO TOJIOCIB.

5.3. AnMiHicTpaTMBHA pajia 30MpaeTbcs Ha 3aciiaHHS HE MEHIIE OJHOTO pasy
Ha Micsanb. JIg BUpIMICHHS HEBIAKIAIHUX IMUTaHb I103a4eproBe 3acigaHHS
aJMIHICTPATUBHOI paJy MOKe OyTH CKJIMKaHE 3 1HIL1aTUBU AUPEKTOPA.

5.4. TlutaHHs HA 3aCiTaHHIX aIMIHICTPATUBHOI PaJd PO3TIISTAFOTHCS 3TiTHO 3
IJIaHOM POOOTH, 3aTBEPKEHUM aAupekTopoM Komemxky.

5.5. 3 KOXXHOTO 3 BHHECEHMX Ha OOTOBOpPEHHS MUTaHb BIJMOBITAIIBHUMU 3a
MiITOTOBKY WIEHAMH aJMIHICTPAaTUBHOI paJid TOTYEThCS MUCHbMOBA 1H(pOpMAaIlis Ta
NPOMO3UIIi 010 TPOEKTY PIlLICHHS.

5.6. Ha 3acimanHi aAMIHICTPaTUBHOI pagud B OOOB’SI3KOBOMY MOPSIAKY
PO3TIIAIA0ThCS MHUTAHHS TPO CTaH BHUKOHAHHS TOMEPEIHIX pillleHb Ta JOPYYEHb
JTUPEKTOPa, CTAaH OCBITHHOT'O MPOIIECY.

5.7. TIpoekT pilieHHS TOBHHEH MICTUTH OIIHKY MISJIBHOCTI MiAPO3AUTIB
KOJIEKY Ta X KePIBHUKIB 3 TUTAHHS, III0 OOTOBOPIOETHCS, 1 KOHKPETHI 3aX0I1 100
BUKOHAHHS 13 3a3HAYCHHSM TEPMIiHIB, BHKOHABIIB Ta OCIO, sKi BiAMOBIIAIOTH 3a
3a0e3MeUeHHs] KOHTPOJTIO.

5.8. Tlopsmox pmeHHUUM, Marepiaqd 3acifaHHs, IIATOTOBJICHI 4YJICHAMU
aMIHICTPATUBHOI pajv, MPOEKT PIIIICHHS 3aCiaHHs Ta CIIMCKHU 3aIlpPOIICHUX OCI0 HE
mi3HIINEe, HDK 3a TpPU AHI JO IOYATKY 3acijaHHsA, MAaTh OyTH TNIpEICTaBICHI
JTUPEKTOPOBI KOJIEKY CEKpeTapeM aaMiHICTPaTUBHOI pajy.

5.9. PimeHHsl agMiHICTpAaTUBHOI pajaM, HaKa3u W PO3MOPSAIHKEHHS THUPEKTOpa
KOJICIDKY HAOUpPaIOTh YUHHOCTI 3 MOMEHTY NPHUHSTTS, SKIIO HE BCTAHOBJICHO
HIIIOT'0 TEPMiHY BBEJIEHHS IIUX aKTiB 200 OKPEMHX iX IYHKTIB Yy Jif0.

5.10. Jlopy4yeHHs mIOAO 3IIACHEHHS KOHTPOIIO 3a BUKOHAHHSMHU PIllIEHb
aJMIHICTPATUBHOI paJy MalOTh BU3HAYATH TEPMiH TIOJIaHHS MPOMIXKHOI Ta 3aKIFOYHOT
iHbOopMaIlii PO BUKOHAHHS JIJIS 3HATTS 00TOBOPIOBAHOTO MUTAHHA 3 KOHTpoto. [Ipu
MOKJIaJICHHI KOHTPOJII0 OJHOYACHO HA JBOX 1 OUIBIIE MOCAJTOBHX OCI0 BKA3YHOTHCS
BIJIMOBIJATPHUI 32 BUKOHAHHS PIllIEHHS, HaKa3y a00 pO3MOPSKEHHS B LUJIOMY, a
TaKOX BIATOBITAJIbHI 32 KOHTPOJIh BUKOHAHHSA OKPEMUX MTYHKTIB.

5.11. 3a pe3ynpTaTamu pO3TIsAAy TUTAHHS Ha 3acifaHHI aJMIHICTPAaTUBHOI
panu oOpMIISIETBCS PIMICHHS y BUTJSAI yXBajlu, siIKa MIAIMUCYEThCS TUPEKTOPOM
KOJEKYy. 3aTBEp/PKEHAa yXBaja HAIMpaBISIEThCS BHUKOHABISIM 1 KEpIBHHKAM
CTPYKTYPHHX MiJPO3IUTIB KOJEKY.

5.12. BigmoBiganbHICTh 3a BUKOHAHHS pillICHb aJAMIHICTPATHBHOI pajau
TOKJIAIAETHCA HAa 3aCTYIHUKIB JUPEKTOpa, BIAMOBITAIBHUX 3a BKa3aHl HaMpsIMKH
TIAJIBHOCTI, @ TakKoX Ha o0ci0, 3a3Ha4eHUX B yXBajl. 3arajibHUM KOHTPOJH 3a
BUKOHAHHSAM JOPYYE€Hb AMPEKTOpA, SKI MAIOTHhCS Ha 3acCiaHHAX aAMIHICTPATHUBHOI
paau, 3a0e3MeYy€eThCsl 3aCTYITHUKOM JTUPEKTOPa 3 HAaBYAITBHOI POOOTH.



V1. IlpaBa i 000B'sI3KM aAMiHICTPATHBHOI paau Ta ii YeHiB

6.1. Paga mae npaso:

— 3aciayxoByBaTM 3BITH Ta 1H¢opmainii mnpamiBHukiB Konemxy 3
PI3HOMAaHITHUX ACIEKTIB iX TISJIbHOCTI,

— 3acIyXoByBaTH 3BITU Ta  iH(popMalii MNpEeACTaBHUKIB  OpraHiB
CTYJIEHTCHKOT'O CAMOBPSITyBaHHS 3 MUTaHb YCIIITHOCTI HABYAHHS Ta MMOBEIHKH;

— BHOCHTH Ha PO3IJIA[ TMEJaroridyHoi pagd KOJICIKY MHWUTaHHSA, IO
CTOCYIOTBCSI OCBITHBOT'O IPOLIECY, YIPABIIHCHKOT AISIBHOCTI, MEAAroriyHux KaJpis,
yJIOCKOHAJIEHHS! HaBYaJIbHO-MAaTeplaibHO1 0a3u;

— PpO3MJISIIaTH OKpeMI MeAaroriuHi npooieMu, HaJlaBaThu peKoOMeHAAIlll 11010
iX BUpIIICHHS;

— TMPONOHYBATH JUPEKTOPOBI MMOPYIIUTH MPOLIECAYPY 3BUIBHCHHS a0o
pO3IpBaHHs YroJld 3 BUKJIAJaueM y BUIAJKy HOro npodeciiiHoi HeBIAMOBIAHOCTI a00
3a MOPYIICHHS AUCITUILTIHMY;

— 3ampoiryBaTd OaTbKiB CTYJICHTIB JJII BUPIIICHHS NUTaHb, MOB'I3aHUX 3
OCBITOIO X [iTeH, BHU3HAYEHHS €IUHUX TMIAXOAIB 100 MHUTaHb PO3BUTKY
HaBYAJIHHOTO 3aKJIay.

6.2. UneH aIMiHICTPAaTHBHOI paJy Ma€ MPaBo:

— BHMHECTH Ha OOTOBOpPEHHS B pajl abo KOMICIi pi3HI MUTAHHA HaBYaJbHO-
METOJIMYHOTO XapaKTepy, AKI CIPHUSIOTh MOJIMIIEHHI0O HAaBYAIBHOI Ta METOIUYHOT
poOOTH B IUKIOBUX KOMICISIX Ta Ha BIIJIJICHH] B I[IJIOMY;

— OTpuUMYyBaTH HeoOXigHY iH(opMarito 1 JOKYMEHTAIlil0 BiJl BiIIUICHB,
IIUKJIOBHX KOMICIH y TIpOIieci BUBYCHHS 1X JOCBIY.

6.3. AIMiHICTpaTHBHA pajia HeCe BIAMOBINAIbHICTh 32 BUKOHAHHS 3aKPITIJICHUX
3a HEIO 3aBJaHb Ta (PYHKITIH.

6.4. UneH agMiHICTpaTHBHOI pagu 3000B'I3aHUN:

— BIABIAYBaTH 3acilaHHSd pagd, KOMicii 1 Opatm akTUBHY Yy4YacTb B
00roBOPEHHI MTUTaHb, 110 PO3TJISTAIOTHCS;

— BUKOHYBATH JIOPYYCHHS PaJid B YCTAHOBJICHI TEPMIHU;

— 3a3faNeriib TOTYBaTH CBOi MPOMO3MINT IMIOAO TMOPSIAKY JEHHOTO
MaliOyTHHOTO 3aCiAaHHS.



