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npo Gyxraarepebky ¢ayk0y HopTKiBCbKOro ryMaHiTaApHO-NEAAroriaHoro
daxoBoro kosaexxky imeni Ouexcanapa bapBincbkoro

Lle nonoskeHHs po3po6IeHO BiANOBIAHO J10 3aTBepxkeHoro ITocranosoro Kabinery
MinictpiB Vkpaiau Big 26 cigasa 2011 p. Ne59 «[Ipo 3arBepmxkenns TumnoBoro
TIOJIOKEHHS PO OyXranTepcbKy ciayxkO0y OIOIKETHOI yCTaHOBU» Ta BU3HAYA€ 3aBJAHHA
1 QpyHKIIOHANBHI 000B’A3kH  Oyxrantepcbkoi ciayx0m YOpTKIBCBKOro ryMaHiTapHO-
neaarorivHoro ¢axosoro konemky imeHi Onekcanapa bapBiHchkoro (mam -
Oyxranrepcpka ciayx0a) Ta MOBHOBAXEHHS ii KepiBHUKA — TOJOBHOro Oyxrairepa Ta
BUMOTH /10 HOro npodeciitHo-KBaTi(hiKaliifHOTO PiBHI.

Byxranrepceka ciyx0a YTBOPHOETHCS AK caMOCTIHHHIH
CTPYKTYpHMH  miapo3ain YOpTKiBCHKOr0 TryMaHiTapHO-NEAAroridvHoro (axoBoro
Kone/ky imeHi  Onekcanzapa  BapBiHChKOrO, BUJ SIKOTO  3aJCXKUTh  BiJ
obcary,  Xapaktepy  Ta CKJIAJIHOCTI OyxranTepchkoi poGotu, -

BIJUILL Y KOJIEUKI.
Ilonoxenus npo  OyxraarepcbkKy — Ciyxk0y 3aTBEp/KYETbCd  JUPEKTOPOM
OrO/UKETHOTO 3aKIany.

byxranrepcpka ciyxba ANOPAAKOBY€THCA 6e3nocepeaHbO
KEPIBHUKOBI OFOJKETHOI YCTaHOBU a0 HOro 3acTyIHHUKOBI,
byxranrepcbka ciyx0a y CBOT# NiSIBHOCTI KEPYETHCA

Koncrurymiero  Tta  3akoHaMM  YKpaiHu, ykaszamu [lpesunenra VYkpainm Tta
noctaHoBamMud  BepxoBHoi Pamm  VkpaiHu, NOpHHHATAMH  BIANOBIZHO  JIO
Koncrurynii Ta 3akoHiB Ykpainu, akramu KaOGinety MiHicTpiB VYkpainu,
Haka3aMu  MiHdiHy, IHIOMMH  aKTaMM 3aKOHOAABCTBA, IO PEIVIAMCHTYIOTh
Oro/pKeTHI BIJJHOCMHU 1*  (PIHAHCOBO-rOCIONAPCHKY  AISUIbHICTh  OKODKETHOT
YCTaHOBH, HaKa3aMu KEepiBHHKA OroKeTHOL YCTAHOBM, a  TaKOX
MOJIOKEHHAM MO OyXraiTepchbKy CiyxkO0y.



3aBIaHHA OyXrajaTepCcbKOI CIIyKOM:

- BEJCHHSA OyXraiaTepcbKoro 00Ky (p1HAHCOBO-TOCIOIAPCHKOL
JUSITTBHOCTI OFOJIP)KETHOT YCTAHOBH Ta CKJIaJ€HHS 3BITHOCTI,

- BIIOOpaX€HHA Yy JOKYMEHTaX JOCTOBIPHOI Ta y TIOBHOMY o0cs31
iHpopmarii po rocrnoaapchbKi orneparnuii 1 pe3yNbTaTl JisUIBHOCTI,
HEOOXITHOI JUIsl ONEpaTUBHOTO  YOpaBiiHHA  OIOJDKETHUMU  NPU3HAYCHHSIMU
(acurHyBaHHSAMM) Ta (¢iHaHCOBUMH 1 MarepiadbHUMHU (HeMaTepiaIbHUMM)
pecypcamu;

- 3a0e3meueHHs  JOTPUMAHHS  OIOIKETHOTO 3aKOHO/IaBCTBA npu
B3SITTI OI0KETHUX 3000B's3aHb, CBOEYACHOTO TOJlaHHA Ha PEECTPAIIII0
TaKUX 3000B's13aHb, 311ACHEHHS IUIATEXKIB BIAMIOBIIHO hite} B3ATHUX
OIOKETHUX 3000B's13aHb, JIOCTOBIPHOTO Ta y NOBHOMY  00cCs3i
BIIOOpaKEHHS omepallid y OyxraaTepchbkoMy 00JIIKY Ta 3BITHOCTI;

- 3a0e3MeueHHs  KOHTPOJIIO 32  HAasBHICTIO 1 pyxom MaiiHa,
BUKOPHUCTAHHAM ¢biHaHCOBUX 1 MaTepianbHUX (HEMarTepiajJbHUX) pPECypcCiB
BIJIMTOB1JIHO JIO 3aTBEPPKEHUX HOPMATHUBIB 1 KOIITOPHUCIB,

- 3amoO0iraHHs BUHUKHEHHIO HETaTHBHUX SIBUII y
(b1HAHCOBO-TOCIIOIAPCHKIi JISITTBHOCTI, BUSIBIICHHS 1 MoOUTi3a11is
BHYTPIIIHBOTOCIIOJIAPCHKUX PE3EPBIB;

- BeICHHA OyXTaJITEpCHKOTO  OOJIIKY  BIAMOBIAHO /IO  HAI[lOHAJIBHUX
MOJIOKEHb  (CTaHAapTiB) OyXraaTepchbKoro OONIKY B JIEp)KaBHOMY  CEKTOpI,
a TaKOXK THIIHNX HOPMAaTHUBHO-TIPAaBOBUX aKTiB 10]10 BEJICHHS
OyXTaJlTepCchKOTO  OOJIKY, B TOMY 4YHCIlI 3 BHUKOpPUCTaHHSAM YyHIi(ikoBaHOT
aBTOMATH30BaHOI CUCTEMH OYXTaITEPChKOT0 OOJIIKY Ta 3BITHOCTI;

- CKJaJaHHA Ha TMIACTaBl JaHMX OyXrajaTepchbkoro oOJiKy (IHAHCOBY

Ta OIOJUKETHY 3BITHICTD, a TakoX JIepKaBHY CTaTHUCTHYHY,  3BeJIEeHY  Ta
HITY 3BITHICTh (mexmapartii) B MOPSIAKY, BCTaHOBJICHOMY
3aKOHOJIaBCTBOM;

- 3IIHCHEHHS TIOTOYHOTO KOHTPOJTIO 3a:

JTOTPUMAHHSAM  OFOJIKETHOTO 3aKOHOJaBCTBA npu B3ATTI1 OIOHKETHUX
3000B's13aHb, ix peectpamii B opranax KasnaueiictTBa Ta 3AiHCHEHHSIM
IUIATEK1B BIAIIOBIIHO 0 B3SITUX OIOKETHUX 3000B's13aHb;

MPABWIBHICTIO  3apaxyBaHHS Ta BUKODUCTaHHS BJACHUX HAIXOKEHBb
OIOKETHOI YyCTaHOBH;

BEJICHHSIM  OyXrajiTepCchKOro 00Ky, CKJIaJICHHSIM ¢binaHCOBOI Ta
OTOHKETHOT 3BITHOCTi,  JOTPUMaHHSM  OIO/UKETHOTO  3aKOHOJABCTBA  Ta
HaIlIOHATPHUX  TOJOXKEHb  (CTaHHapTiB)  OyXTalTepChKOTO 00Ky B
JEp’)KaBHOMY  CEKTOpi, a TaKOX IHIIUX HOPMATHBHO-TIPABOBHX AaKTIiB MI0/I0
BEJICHHsI OyXraiaTepchbKoro OOJiKy OyXraJTepChKUMH —CIIy)KOamu OTOHKETHUX

YCTaHOB, SKI MIAMOPSAAKOBaHI OIOKETHIN YCTaHOBI;

- CBO€YACHE ITOJaHHSA 3BITHOCTI,



- CBO€YacHE Ta Yy IMOBHOMY o00csA31 NepepaxyBaHHS IMOAATKIB 1 300piB
(00OB'SI3KOBUX IJIATEXKIB) 0 BiAMOBIIHUX OIOIKETIB,;

- 3a0e3neyeHHss  JOTPUMAHHA  BUMOI  HOPMAaTHUBHO-NIPABOBUX aKTIB
I0J0:

BUKOPUCTaHHS  (PIHAHCOBUX,  MaTepiaJbHUX (HemaTepiaJibHUX) Ta
iHbopMalItHUX pecypciB Mia 4Yac TPUHHATTS Ta O(OPMIICHHS JIOKYMEHTIB
11010 MPOBEJEHHS IrOCTIOAAPChKUX OIeparii;

IHBEHTapu3alii HEOOOPOTHHUX aKTHUBIB, TOBapHO-MaTepiaabHUX
LIHHOCTEH,  TpOLIOBMX  KOIUTIB,  JOKYMEHTIB,  pO3paxyHKIB  Ta  IHIIUX
craTei OanaHcy;

IPOBEACHHS aHajizy JAHUX OyXrajTepCchbKOro 001Ky Ta
3BITHOCTI, y TOMY 4HCIl 3BEAEHOI 3BITHOCTI, WIOJO0 TNPUYUH 3POCTAHHS
ne01TOPCHKOi Ta KPEAUTOPCHKOT 3a00proBaHocTi,  po3poOJIeHHS  Ta
3O1CHEHHS  3aXOAIB  IIIOJ0 CTATHEHHSA ne0ITOPCHhKOT Ta MOTranIeHHs

KPEIUTOPChKOI  3a00pProBaHOCTI, OpraHizaiis Ta TMPOBEACHHS poboTH 3 ii
CITMCAHHS BIAMNOBIAHO 10 3aKOHOIaBCTBA;

- 3a0e3MeUYeHHS:

JOTPUMAHHS TIOPSAJKY IPOBECACHHS PO3PaxyHKIB 3a TOBapH, poboTu
Ta MOCIIYTH, 110 3aKYIOBYIOTHCS 3a OIOJPKETHI1 KOIIITH;

JIOCTOBIPHICTh Ta IPaBUIIbHICTh o opMIICHHS 1HdopMarii,
BKJIFOYEHOT JI0  PEECTPIB OIOKETHUX 3000B's13aHb Ta OIOKETHUX
¢dbiHaHCOBUX 3000B's13aHb;

MOBHOTY Ta JIOCTOBIPHICTD JaHUX TIATBEPIHUX JOKYMEHTIB, SIK1
(bopMyIOThCS Ta MOAAIOTHCS B MPOIIECT Ka3HAUYEHCHKOTO 00CITYyrOByBaHHS;

30epiranHs, OQOPMIICHHS Ta nepegady  Jo apXxiBy 00po0IeHNX
NEPBUHHUX JOKYMEHTIB Ta OOJIIKOBUX PETICTPIB, AKI € TIJICTaBOIO  JUIS
BIIOOpaKEeHHS y  OyXraarepchbkoMy — OONIKYy — omepamiii  Ta CKJIJICHHSI

3BITHOCTI, @ TaKOK 3BITHOCTI;
KOPUCTYBa4iB y  TOBHOMY  00CsA31  TPaBIMBOO  Ta  HEYINEPEIHKEHOIO

iHbopMaliero mpo (iHAHCOBMM CcTaH OFOJKETHOI yCTaHORBH, pesyabTatu i
TISTTBHOCTI Ta PyX OFOJPKETHUX KOIITIB;

BIJIMOBIIHI  CTPYKTYPHI iIPO3A1TH OIO/KETHOT YCTAaHOBU  JIAHUMH
OyXranTepchbKOro OOJIIKYy Ta 3BITHOCTI TUTSt NPUUHATTA OOTpYHTOBAaHHX
YIPABIIHCHKUX pillICHb, CKJIaJICHHS €KOHOMIYHO OOTPYHTOBAaHUX
KaJbKYJSIiA  cOOIBapTOCTI TMOCIYr, IO MOXYTh  HajgaBaTUCi  3a  IJIATy
BIJIMTOBIZTHO hi () 3aKOHOJIaBCTBA, BU3HAYCHHS MO>KIJIUBUX PHU3HKIB

(hiHaHCOBO-TOCTIOAAPCHKOT ISITBHOCTI;

-ohopMIIeHHS MaTtepiaiiB 1010 HecTadui,
KpaJIKKH TPOIIOBUX KOIITIB Ta MaiHa, TICYyBaHHS aKTHBIB;
- po3poOJIeHHS Ta 3a0e3neyeHHs 301MCHEHHS 3aX0/I1B 1010

JOTPUMaHHS Ta MIABUILECHHSA piBHA (IHAHCOBO-0I0OKETHOT IUCLUILIIHA i1



NpaliBHUKIB Ta NpPALiBHUKIB OyXraaTepcbKUX CIy)KO OIJKETHUX YCTaHOB,
K1 TAMOPSIKOBAaH1 OI0/KETHIM YCTaHOBI;
- 3IIACHEHHS  3aXodiB  LI0JI0  YCYHEHHS  MOpPYIIEHb 1  HEJOJIKIB,

BUSABJICEHMX T  4Yac  KOHTPOJIBHMX  3aXOliB,  MPOBEACHUX  JAEpPKABHUMHU
opraHamMud  Ta  MiAPO3AUIaMH  OIOJUKETHOI  yCTaHOBHM, IO  YHOBHOBaXXEHI
3IACHIOBATH KOHTPOJIb 3a JOTPUMAHHSM BUMOT OIOI>KETHOTO
3aKOHO/IaBCTBA.

IIpaBa OyxrajarepcbKoi CJIyKOU:

- TMpPEeACTaBIATH OIOKETHY YCTAaHOBY B YCTAaHOBIEHOMY  MOPSAKY 3
MMUTaHb, 111(0) BITHOCATHCS 0 KOMIIETEHI[I OyXTraJTepChKOi CIyXOH, B
opraHax Jep:KaBHOI BIIaJu, opraHax MICIIEBOIO CaMOBpsIyBaHHA, (oHIax
3arajbHO000B'SI3KOBOTO JIE€P>KaBHOTO COLIIAJILHOTO CTpaxyBaHHS,
OiANpUEMCTBAX,  yCTaHOBaX  Ta  OpraHi3alisix  He3aJlekHo  Big  dopmu
BJIACHOCTI;

- BCTaHOBJIIOBATH OOIpyHTOBaHI BHMOTM JO TMOPSAKY OQOPMIIEHHS 1
NOJlaHHA /10  OyXraJTepchKoi CITyK0u CTPYKTYPHUMH iApO3aLTaMu
OIO/PKETHOI ~ YCTAaHOBM  TMEPBMHHUX  JOKYMEHTIB Il iX BIIOOpa)K€HHA Yy
OyxrairepcbkoMy  OO0JiKy, a  TakoX  3JIMCHIOBAaTH  KOHTPOJb  3a ix
JTOTPUMAHHSIM;

- OJEpXKYyBaTH Bl CTPYKTYpPHHUX MIAPO3JUTIB  OIOJKETHOI  yCTaHOBU
Ta OIOJUKETHUX YCTaHOB, Kl i MAMOpSAAKOBaHI, HEOOXITHI  BIIOMOCTI,
JOBIJIKH Ta 1HIII MaTepiaiu, a TAKOX MOSCHEHHS J0 HUX;

-  BHOCHUTHU KEepIBHUKOBI1 OIOKETHOT YCTaHOBU IPOTIO3UITIT 00

YIIOCKOHAJICHHSI TOPSIAKY BEIACHHS OyXranTepchbkoro 00Ky, CKJIJICHHS
3BITHOCTI, 3/11CHEHHS MOTOYHOTO KOHTPOJIIO, IPOBAJKEHHS
(hiHaHCOBO-TOCIIOAPCHKOT TISITBHOCTI.

KepiBankom OyXrajnTepchbKoi CITy KO € TOJIOBHUH Oyxrairep,
SAKAUN MIITOPSIIKOBYETHCS Ta € [T3BITHUM TUPEKTOPY  OIOKETHOT
yCTaHOBU a00 HOTO 3aCTYITHUKOBI.

["onoBHwMi OyxranTep TMpHU3HAYAETHCS HA TOCaaAy Ta 3BUIBHSAETBCA 3
[ocaau KEpIBHUKOM OIO/KETHOT YCTaHOBH BIJNMOBIMHO 0 3aKOHOJIABCTBA
PO Tparlio.

[Tpu3zHaueHHs Ha nocaay TOJIOBHOTO Oyxrantepa OIOMKETHOI
YCTaHOBH Ta/abo crierianicra, Ha  SKOIO MOKJIATAETHCSA BUKOHAHHS
3aBIaHb Ta byHKIIIOHATBPHUX ~ OOOB’S3KIB  OyXTanTepchbkoi  CIyxOu,
3MIACHIOETHCS 3T1JTHO 3 JloBITHUKOM TUITOBUX
npodeciitHo-kBaidiKaIitHuX XapaKTEPUCTUK nocaj Jep KaBHUX
CITykOO0BIIIB abo JoBimHUKOM  KBamidiKaIl[iiHUX XapaKTEPUCTHK mpodecii
MpaIliBHUKIB.

[IpuitHATTS (nepenaua) CIIpaB TOJIOBHUM  OyXraiarepoM y pasi
MpU3HAYECHHS HAa TMocajgy abo 3BUIBHEHHS 3 TMOCaJIu 3MIIACHIOETHCS IS
MPOBEICHHS BHYTPIIIHBOI MEepeBIpKU CTaHy OyXrajaTtepcbkoro oOJIKy Ta

3BITHOCTI, 3a pe3yJbTaTaMu AKO1 o opMIISIETHCS BIJIMOBIAHUI aKT.



Komis TaKoro aKTa HAJCUJIAETHCS OrOIKETHIN YCTaHOBI,  SIKIA
MIATOPSAIKOBYETHCS OI0/KETHA YCTAHOBA.

[Tpuiinarrs (mepenaua) CIIpaB TOJIOBHUM Oyxrajirepom MOX€E
3MIMCHIOBATUCA ~ 3a  Y4acTI0O  MpEJICTaBHUKA  OIOJKETHOI YCTaHOBH,  fKIU
NIATOPSAIKOBAaHA OIOJIKETHA YCTAHOBA.

["onmoBHuit Oyxranrep:

1) opranizoBye poboty 3 BEJICHHS OyXrajnTepchbKoro 00JIIKY Ta
3a0e3nedye BUKOHAHHS 3aBJaHb, MOKJIAJIEHUX Ha OyXraiaTepchbKy Ciyxkoy;

2) 3piiicHIOE KEPIBHUIITBO TISUTBHICTIO OyXrajiTepchKoi CITy>KO0H,
3a0e3neuye paiioHaNbHUN Ta e(heKTUBHUN pPO3MOILT M0CaI0BUX
000B's3KIB MIDK il npaliBHUKaAMU 3  ypaxyBaHHSM  BUMOI  IIIOJO
3a0e3reueHHsl 3axucty iHQopmaiii Ta 3ano0iraHHs 3JI0B)KMBAHHSIM i
yac BeJICHHS OyXrajaTepchbKOro oOJiKy;

3) mMorojxye NPOEKTH JOTOBOPIB  (KOHTPAKTIB), y TOMY YHUCIl TIpo
OBHY IHAUBIAYaAJTbHY MaTepiabHy BIJIMOBIJAIBHICTD, 3a0e3neuyoyu
JIOTPUMAaHHS BHAMOT 3aKOHOJIaBCTBA IOJ0  IUJTOBOTO  BUKOPHCTAHHS
OIOPKETHUX KOIITIB Ta 30€peKeHHs MaiiHa;

4) Oepe y pa3l mnorpedu ydacTb B oprasizarii Ta MPOBEICHHI
epeBIPKU CTaHy OyXrajaTepchbKoro 00JIIKY Ta 3BITHOCTI y
OyXraJTepchbKUX  Cchayk0ax  OWJ/KETHHUX  YCTaHOB,  SIKi MATOPSIIKOBaH1
OI0JKETHIM YCTaHOBI;

5) 3nilicHIOE y Mexax CBOIX OBHOBa)XEHb 3axX0/iu 111 (0 (0]
BIIIKOJTYBaHHS ~ BUHHUMH  ocobamMu  30WTKIB  BiA HecTau, po3Tpar,
KpaJIiKOoK;

6) TOroKye KaHIUJATypu TMpPAIIBHUKIB OIOJKETHOT yCTaHOBH, AKUM
HAJA€ThCsl TPaBO CKIANATH Ta TMIANUCYBaTH  TNEPBUHHI  JOKYMEHTH  IIOJO
IPOBEACHHS TOCIIOJIAPCHKHUX orepariii, [MOB'I3aHUX 3 BIZIITYCKOM
(BUTpayaHHSAM) TPOIIOBUX KOIIITIB, JIOKYMEHTIB, TOBapHO-MaTepiaIbHUX
IIIHHOCTEH, HeMaTepiaIbHUX aKTHUBIB Ta 1HIIIOTO MalHa;

7) mogae KepiBHUKOB1 OFO/KETHOT YCTAHOBH MPOITO3HITIT M0/10:

BHU3HAYCHHS OOJIKOBOI TIOJTITHUKH, 3MiHU oOpaHoi 00J1IKOBOT
MOJIITUKK 3 YpaxyBaHHSIM OCOONMBOCTEH MISIIBHOCTI OFOKETHOT YCTaHOBU
1 TexHonorii oOpoOJIeHHS OOJIKOBUX JaHUX, y TOMY 4YHCII CHCTEeMH Ta
¢bopM  BHYTPIIIHBROTOCTIOIAPCHKOTO  (YIPABIIHCHKOTO) 00Ky Ta paBuil
JTOKYMEHTO00Iry, JOIATKOBOT CUCTEMHU paxyHKIB 1 pericTpiB
aHAMTUYHOTO  OOJiIKYy,  3BITHOCTI  Ta  KOHTPOJIO  3a  TOCHOJapChKUMU
oTIepaIlisMH;

BU3HAYCHHS ONTHUMAIbHOI CTPYKTYpH OyXTanTepchKoi CITYKOU Ta
YUCEIBHOCTI il MpaIiBHUKIB;

MpU3HAYCHHS Ha TOcaay Ta 3BUILHEHHS 3 mocaau IpaIiBHUKIB

OyXTanTepchKoi CIIy 0w,



BUOOpY Ta BIPOBAKEHHS yHI()IKOBAaHOI ~ aBTOMATU30BaHOI CHUCTEMH

OyXranTepchbKoro oOJiKy Ta 3BITHOCTI 3 ypaxyBaHHAIM oco0nMBOCTEM
JiSUTBHOCTI OFOJIKETHOT YCTaHOBU;

CTBOPEHHSI YMOB JUIsL  HaJEeXHOro 30epeXeHHs MaiiHa, IUIBOBOTO  Ta
€(EeKTUBHOTO BUKOPHUCTAHHS (b1HAHCOBUX, MaTtepilalbHUX
(HematepianbHUX), IHPOPMALIHHUX Ta TPYAOBUX PECYPCIB;

BU3HAUYEHHS  JIKEpell NOTalIeHHS KpPEIUTOPCHKOI 3a00proBaHoOCTI,
MMOBEPHEHHSI KPEJAUTIB, OTPUMAHKX 3 JIEP>KaBHOTO 200 MICIIEBOTO OIOKETY;

MPUTATHEHHS 110 BIANOBIAAJIBHOCTI IpaLiBHUKIB OyXrajaTepchKoi
CIyXO0u, 'y TOMY  UHCIl TMPAIIBHUKIB OYXTITEPChKUX CIIYkKO OIOIKETHUX
YCTaHOB, Kl MIANOPSIAKOBaHI OMO/KETHIA  yCTaHOBI, 3a pe3yapTaTaMu
KOHTPOJIBHUX 3aX0/iB, IIPOBEJIEHUX Jep>KaBHUMU opraHamu Ta
migpo3aiiaMu  OO/KETHOI  yCTaHOBH, 1[I0  YIOBHOBaXKEHI 3MIICHIOBATH

KOHTPOJIb 3a AOTPUMAHHAM BUMOT 6I—0I[H<€THOFO 3aKOHOJaBCTBa,
YAOCKOHAJICHHA IMOPAAKY BﬂiﬁCHeHHH IMOTOYHOI'O KOHTPOJIO,

oprasizaiii HaBYaHHS NpaIiBHUKIB OyXxranTepchKoi CITyX0H, y
TOMY YHCJ TMpAIiBHUKIB OYXTanTEepChKUX CIYyXO OIOJUKETHHUX YCTAHOB, fAKI
A0S IKOBaH1 OIOHKETHIHI YCTaHOBI, 3 METOK  MIABUINEHHA  iX
npodeciitHo-KBaTi(iKaIiifHOTO PiBHS;

3a0e3neueHHs OyXraiaTepchKoi CIryx0u HOPMAaTUBHO-TIPABOBUMU

aKTaMH, JTOBIAKOBUMU Ta  1HGOpPMAIIHHUMU MarepiajlaMi IIOJI0 BEJICHHS
OyXTaJITepChKOTO OOJIIKY Ta CKJIaJICHHS 3BITHOCTI;

8) mianucye 3BITHICTh Ta JOKYMEHTH, K1 € TiJICTaBOO JJISI:

nepepaxyBaHHs TIOJIAaTKIB 1 300piB (000B'SI3KOBUX IIJIATEXKIB);

IIPOBECHHS PO3PaxyHKIB BIATIOBITHO 10 YKJIAJICHUX JIOTOBOPIB;

IpUtMaHHS 1 BUAa4i TPOIIOBUX KOIITIB;

onpuOyTKYBaHHS Ta CIIUCAHHSA PYXOMOTO 1 HEpYXOMOI'0 MaiHa;

IIPOBEICHHS IHIIKUX TOCIOJAPCHKUX OIepaIrii;

9) BiZMOBIAE y TNOPUAHATTI A0 OOJIKY JOKYMEHTIB, MiTOTOBJICHUX
3 MOPYIICHHSIM BCTAHOBJICHUX BUMOI, a TakKoX JIOKYMEHTIB  II0JI0
rOCIOAApChbKUX  OMepalliif, 110 TPOBOJATHCA 3 TOPYIICHHSIM 3aKOHOJIaBCTBA,
ta  iHQOpMye  KepiBHMKa  OIO)KETHOI  YCTAaHOBM TMPO BCTAHOBJICHI (aKkTH
MOPYIICHHS OFOKETHOTO 3aKOHO/IaBCTBA;

10) 3aiiicHIOE KOHTPOJIB 3a:

BiTOOpaKeHHSIM Y OyXranarepcbKoMy 00Ky BCIX rocrnoJIapCbKUX
oriepaltii, 1o MPOBOJAATHCS OIOJKETHOIO YCTaHOBOIO;

CKJIaJCHHSIM 3BITHOCTI;

MUTbOBUM Ta  €(EKTUBHHUM  BUKOPUCTAaHHSAM  (PiHAHCOBHX, MaTeplaTbHUX

(HemartepiaabHUX), iHbOpMaIITHUX Ta  TPYJOBUX pECypciB, 30€peKEHHIM
MaiiHa;
JOTPUMAHHSM BHMOT 3aKOHOJaBCTBA 1010 CIIUCaHHS (mepenaqi)

PYXOMOTI'O Ta HEpYXOMOTr'0 MaiiHa OI0/I)KETHOI YCTAaHOBH;



MPaBUWIBHICTIO MPOBEICHHS PO3paxXyHKIB pu 3IACHEHHI OIUIaTH

TOBapiB, poliT  Ta MIOCJIYT, BIJIMTOBIAHICTIO IepepaxoBaHUX KOUITIB
o0caraM BHUKOHaHHUX  poOiT,  mpuaOaHUX  TOBapiB  4YM  HAJAHUX  MOCIYT
3rIJHO 3 yMOBAaMM  YKJIAJEHUX  JIOTOBOPIB, y  TOMY WYHCIl JOTOBOpIB
OpEH/H;

BIAMOBIAHICTIO B3SITHUX OIOHKETHUX 3000B'13aHb BIIIIOBIIHUM
OIOKETHUM aCUTHYBaHHSIM, Tmacmnopry  OropketHoi  mporpamu  (y  pasi
3aCTOCYBaHHS MPOTPAMHO-IIILOBOTO METOAY B OIOJKETHOMY poIieci) Ta
BIAMOBIAHICTIO IUIATEXIB B3SATUM OIOHKETHUM 3000B'I3aHHSIM Ta OIOMHKETHUM
ACUTHYBaHHSM;

CTAaHOM TMOTaIlEHHS Ta CIIUCAHHS BIJIIIOBIJTHO hi (o) 3aKOHO/aBCTBA
Ne0ITOPCHKOT 3a00proBaHOCTI OI0JKETHOT ~ YCTAaHOBM  Ta  OMOIKETHUX
YCTAHOB, fAK1 il MIANOPSAIKOBAHI,

JTOJICP>)KAHHSIM  BUMOT 3aKOHOJIaBCTBA iihi| qac 3/1IACHEHHS

NoMepeHbOT  OIUIaTH TOBapiB, poOIT Ta TMOCIYr y pas3l ix 3akymiBiai 3a
OFOJIPKETHI1 KOIIITH;

opOpMIICHHSIM  MaTepiaJiiB  I0JI0 HeCTadl, KpaJiKKU TPOIIOBUX  KOIITIB
Ta MaifHa, TICYBaHHS aKTHUBIB,;

pO3pOOJICHHSIM  Ta 3IMCHEHHSIM 3aX0AiB  IMOAO  JOTPUMAaHHS  Ta
1ABUILICHHS piBHS (biHaHCOBO-0FOKETHOT TUCIUTLIIHI IpaIliBHUKIB
OyXTaNTepCchKOi C1yX0u;

YCYHCHHSIM TIOPYIIeHb 1 HEIONIKIB, BHUABJICHUX III 4Yac KOHTPOJBHUX
3aX0/iB, MPOBENIEHUX JEp>KaBHUMH OpraHaMu Ta MIAPO3JAUIaMU  OI0KETHOI
YCTAaHOBHM, IO  YyNOBHOBaXX€HI  3/IIACHIOBATH  KOHTPOJIb 32 JIOTPUMAaHHIM
BUMOT OFOJIPKETHOTO 3aKOHOJaBCTBA;

BUKOHAHHSM TOJOBHUMH OyxrajTepamMu OI0KETHUX YCTaHOB, K1
HiATOPSIAKOBaH1 OFOKETHIN yCTaHOBI, PYHKIIIN 3 KOHTPOJTIO;

11) moromxkye JTIOKYMEHTH, NOB's13aH1 3  BUTpayaHHsAM  (OHIY
3apo0iTHOT IIaTH, BCTAHOBJICHHAM [10CaI0BUX OKJIQIIB 1 Ha0aBOK
IpaIiBHUKaM;

12) BUKOHYE iHIII 00OB'I3KH, MependaueHi 3aKOHOAaBCTBOM.

["onoBHMIA OyxranTep y  pasi OTpUMAaHHS BiJ KEepIBHUKA
OIOHKETHOI ~ YCTAaHOBM  PO3MOPSKEHHS ~ BUYMHUTH  [1ii, SKI  cymepeyaTh
3aKOHO/IaBCTRBY, 1HbopMye y MTMCHMOBIH dbopmi KEepiBHUKA  TIPO
HEMPaBOMIPHICTh TaKOTO PO3MOPSIKEHHS, a y pasi OTPUMAHHS JAaHOT'O
PO3IOPSIKEHHS MTOBTOPHO HaJICUJIa€ KEpIBHUKOB1 OFOKETHOI YCTaHOBH,
AKiH ~ TANOpsAAKOBaHa  OMODKETHA ~ yCTaHOBAa, Ta  KEPIBHUKOBI  OpraHy
Ka3znaueiictBa 3a MicIieM 00CITyrOBYBaHHS OIOHKETHOT YCTaHOBU

BIAMIOBIIHE ITOB1JOMJICHHS.

KepiBHuk Oprany KaznauelictBa po3risaae B TPUJACHHUN CTPOK
OTpUMaHe  TOBIMOMJICHHS ~ Ta  3JIHCHIOE Yy  pa3i  BCTaHOBIEHHA  (akTty
MOPYIIEHHS OI0KETHOTO 3aKOHOJIaBCTBA 3aX0H BIJITIOBIJTHO 10
3aKOHOJIaBCTBA, npo 1o iHQopMye y THCBMOBIM  (GopMi  KepiBHHMKA



OIO)KETHOI ~ yCTaHOBM,  SAKIA  NIANOPAJKOBaHAa  OOJKETHA  YCTAHOBA, Ta
rojJoBHOro Oyxrantepa. SKmo (akT NOpylIeHHS HE BCTAHOBIEHO, KEPIBHUK
3a3Ha4eHoro  oprany  1HGopMye TOpo L€ y MHCBMOBI (Qopmi KepiBHUKA

OIO)KETHOI ~ yCTaHOBM,  SAKId  NIANOpPAJKOBaHAa  OIOJKETHA  YCTAHOBA, Ta
TOJIOBHOT'O OyXranrepa.
lNomoBHuit Oyxrantep abo ocoba, gKa HOro 3amimiye, HE MOXe

OTpUMYBaTH O€3MOCEpPEeHhO 3a YeKaMH Ta IHIIMMH JOKYMEHTaMH TOTIBKOBI
KOIITH 1 TOBapHO-MarepiaibHl LIHHOCTI, a TakK0oXX BUKOHYBaTH OOOB'SI3KH

KepIBHUKA 010 1KETHOT YCTaHOBH Ha nepioj 1oro TUMYaCOBO1
BIJICYyTHOCTI.

[IpamiBHUKM  OyXraiatepcbKoi — Ciyxow, AK1 MIPU3HAYAKOTHCS Ha
nocasy Ta 3BUTBHSIOTHCS 3 TMocaid |y  TOPSIKY, BCTaHOBICHOMY
3aKOHO/IaBCTBOM po Iparto, HiATTOPSIKOBYIOTHCS TOJIOBHOMY
OyXranTeposi.

vy pasi TUMYacOBOL BIJICYTHOCTI rOJIOBHOTO Oyxranrtepa
(BiApAKEHHS, BIJIITYCTKH, TUMYAcOBOi BTpAaTH Mpale3aaTHOCTI TOILIO)
BUKOHAHHSI fioro 00OB'sI3KiIB TIOKJIATAEThCS Ha 3aCTyIIHHKA TOJOBHOTO
Oyxrantepa, a y pa3l BIICYTHOCTI 3aCTylmHUKa TOJIOBHOTO Oyxranrtepa
BIJIMOBIIHO  JI0  Hakazy  KepiBHMKA  OIOJDKETHOI  YCTAaHOBM - Ha IHIIOTO
IpaliBHUKA OyXraiaTepchbKoi cIyKOu.

KasnaueiictBo 3abe3reyye B MEXax  ITOBHOBAXEHb  OpraHizallio
Ta KOOPIMHAIIIO TISJIBHOCTI  TOJIOBHUX OyXrainTepiB OIOKETHUX yCTaHOB

Ta  KOHTPOJIb 3a BUKOHAHHSAM HHMH CBOIX ITOBHOBaXXCHb IIUIIXOM OIHKH iX
TISUTBHOCTI.

Orwinka BUKOHAHHS TOJJOBHUM  OyXrajJrepoM CBOiX ITOBHOBa)XCHb
IIPOBOJIUTHCS BIJIMOBIIHO /IO TIOPSIIKY, 3aTBEPIXKEHOT0 MiH(p1HOM.

lomoBHMiA  Oyxranrep vy pasi HEBUKOHAHHS abo HEHaJIC)KHOTO
BUKOHAHHS MMOKJIaJ€HUX Ha HBOT'O [OBHOBAXXEHH HECE BIAMOBIJAIBHICTH

3T1IHO 13 3aKOHAMU.

IIpaBa OyxrajarepcbKoi CJIy:K0U Ma€ NpaBo:
Jlane IlonokeHHST BCTyIae B JIif0 3 MOMEHTY HOTO 3aTBEP/KCHHS JTUPEKTOPOM

YopTKIBCHKOTO TyMaHITapHO-TIEAArorivHOro ¢axoBoro KoJyieqxy imeHi Onekcaniupa
bapsinchkoro.

BHecenHns 3MiH Ta JOmMOBHEHB J0 Jitodoro IlomoxkeHHS BIgOyBaeThCs 3a
MOJTAHHSM JUPEKTOpa a0 3aCTyIMHUKA TUPEKTOPA 3 HAaBYAIBHOI poO0oTH YOPTKIBCHKOTO
TYMaHITapHO-TIe1arorivHoro ¢axoBoro koiemxy iMmeni Onekcanapa bapBiHchKOTO.



